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BACKGROUND: 

Section 396(1) of Companies Act 2013 provides that for the purposes of exercising such powers 
and discharging such functions as are conferred on the Central Government by or under this 
Act or under the rules made thereunder and for the purposes of registration of companies 
under this Act, the Central Government shall, by notification, establish such number of offices 
at such places as it thinks fit, specifying their jurisdiction. 

Section 396(2) of Companies Act 2013 provides that the Central Government may 
appoint such Registrars, Additional, Joint, Deputy and Assistant Registrars as it considers 
necessary for the registration of companies and discharge of various functions under this Act, 
and the powers and duties that may be exercisable by such officers shall be such as may be 
prescribed. 

In exercise of the powers conferred by sub-sections (1) and (2) of section 396 of the Companies 
Act, 2013 (“Act”), The Ministry of Corporate Affairs (“MCA”) vide Notification 
No. S.O. 446(E) dated February 02, 2024, effective from February 06, 2024, has announced 
the establishment of the Central Processing Centre (“CPC”) at Indian Institute of Corporate 
Affairs, Plot No. 6,7,8, Sector 5, IMT Manesar, District Gurgaon (Haryana), Pin Code- 122050. 

Further, in exercise of powers conferred by Sections 396, 398, 399, 403 and 404 of the Act, MCA 
vide Notification No. G.S.R. 107(E) dated February 14, 2024, effective from February 16, 2024 
has amended the Companies (Registration Offices and Fees) Rules by inserting the Rule 
10A. 

Rule 10A provides that the Registrar of the Central Processing Centre has been established 
under sub section (1) of Section 396, who will examine the following application, documents 
and e-form within 30 days from the date of this filing except the cases in which an approval 
of Central Government or the Regional Director or any other Competent Authority is 
required: 

S. No. Details of application, e-Form or documents 

(i) Filing of Resolutions and agreements to the Registrar under section 117 of the Act 
in e-Form no. MGT-14 

(ii) Notice to Registrar of any alteration of share capital under section 64 of the Act 
in e-Form no. SH-7 

(iii) Application for approval of Central Government for change of name under 
section 13 of the Act in e-Form no. INC-24 

(iv) One Person Company- Application for Conversion under section 18 of the Act in 
e-Form no. INC-6 
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(v) Conversion of public company into private company or private company into 
public company under sections 14 and 18 of the Act in e-Form no. INC-27 

(vi) Intimation to Registrar of revocation/surrender of license issued under section 8 
of the Act in e- Form no. INC-20 

(vii) Return of deposits under sections 73 and 76 of the Act in e-Form no. DPT-3 

(viii) Application to ROC for obtaining the status of dormant company under sub-
section (1) of section 455 of the Act in e-Form no. MSC-1 

(ix) Application for seeking status of active company under sub-section (5) of section 
455 of the Act in e-Form no. MSC-4 

(x) Letter of Offer under section 68 of the Act in form e-Form no. SH-8 

(xi) Declaration of Solvency under sub-section (6) section 68 of the Act in e-Form no. 
SH-9 

(xii) Return in respect of buy-back of Securities under sub-section 10 of section 68 of 
the Act in e-Form no. SH-11 

 

PURPOSE: 

The CPC has been established with a view to promoting ease of doing business and lowering 
the burden of respective Registrar of Companies (“ROC”).  
 
The CPC has been established to process forms filed as part of various regulatory 
requirements under the Act in a centralised manner, requiring no physical interaction with 
the stakeholders. As of now only the above mentioned 12 forms/applications shall be 
processed at the CPC. 
 
The purpose of establishing the CPC is to increase the efficiency, transparency and will ensure 
speedy processing of applications and other e-forms in Non-STP (Straight through 
processing) mode. 
 
Further, after the introduction of this streamlined process, respective ROC will be able to focus 
on its core functions. 
 
ACTIONABLE ON THE PART OF THE COMPANY: 
 
It is recommended to promptly submit all these forms, soon after the event occurs, as the 30 
day time limit for reviewing the forms commences from the date of filing. 

Similarly, for linked forms, the first form should be filed promptly to ensure timely filing of 
the subsequent form. 

Further, to have a better clarity on this, please refer to the below hypothetical example and 
the process which we should follow to address the issue: 
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1. Let’s assume that a Public Limited Company wants to raise funds on preferential basis 
and for raising the same, it is required to increase the Authorised Share Capital of the 
Company; 

2. For raising funds and for increasing the Authorised Share Capital, the Company will have 
to convene a Board Meeting and pass the Board Resolution for the same; 

3. After passing the Board Resolutions, the Company will convene its Extra Ordinary 
General Meeting to take the shareholders approval for increasing the Authorised Share 
Capital and for taking approval to raise the funds on preferential basis; 

4. Now, the Company is required to file these resolutions in form MGT-14, and form SH-7 
is also required to be filed for increasing the Authorised Share Capital within 30 days; 

5. Also, it is to be noted that the SRN of the Form MGT-14 is required to be mention in Form 
PAS-3. 

After considering the above scenario, suppose the Company wants to issue the offer letter to 
the shareholders and raise funds to meet its business requirements, the Company could face 
these challenges: 

1. If Form MGT-14 does not get approved till that time, the Company will not be able to 
file Form PAS-3 within 15 days of allotment, as SRN of Form MGT-14 needs to be 
mentioned in Form PAS-3, consequent to which the Company will not be able to utilise 
it for the business requirements; 

2. Even if Form MGT-14 gets approved and Form SH-7 is pending for approval, the 
Company still can not file Form PAS-3 as the Authorised Share Capital of the 
Company is not increased yet. 

 

HOW THIS SITUATION CAN BE PREVENTED? 

To overcome the above situation, the Company should file the Forms as soon as the events 
occurs as all these forms are linked and if one form did not get approved, the other form 
could not be filed. 

Note:  Therefore, all the Companies are requested to file all the forms which are to be approved 
by the CPC as soon as possible after the event commences, so that delay filings and further 
inconveniences like non-utilisation of funds can be prevented. 

 

 

 
 

 

 

 

 



Suggestions may be sent to rupesh@cacsindia.com 

 
Rupesh Agarwal| Managing Partner| Chandrasekaran Associates | 
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Delhi - 110 091 | Tel. +91-11-2271 0514 

rupesh@cacsindia.com | info@cacsindia.com | www.cacsindia.com 
 

 

                                                          DISCLAIMER 
 

CACS Bulletin is not intended as a source of advertising or solicitation and the contents 
of the same should not be construed as professional / legal advice. Readers should take 
specific advice from a qualified professional when dealing with specific situations and 
should not consider this as an invitation for a professional-client relationship. Without 
the prior permission of Chandrasekaran Associates, Company Secretaries, the CACS 
Bulletin or content thereof or reference to it should not be made in any documentation 
or correspondences. We make no warranty of any kind with respect to the subject 
matter included herein or the completeness or accuracy of this issue of CACS Bulletin. 
While CACS has taken every care in the preparation of this Bulletin to ensure its 
accuracy, however, the Companies are requested to check the latest position with the 
original sources before acting. The firm and the partners are not responsible for any actions 
(or lack thereof) taken as a result of relying on or in any way using information 
contained in this issue of CACS Bulletin and in no event shall be liable for any damage 
or loss resulting from reliance on or use of this information. Without limiting the above 
the firm and the partners shall each have no responsibility for any act, error or omission, 
whether such acts, errors or omissions result from negligence, accident or any other 
cause. 

 
 
 

 

 

 

 

 


